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Policy Development1.

Do you have a written policy for preventing musculoskeletal disorders
(MSDs)?

Is the policy reviewed and updated regularly?

2. Management Commitment

Has top management demonstrated commitment to preventing
MSDs?

Are sufficient resources allocated for MSD prevention initiatives?

3. Employee Involvement

Are employees involved in the development and implementation of
MSD prevention measures?

Are there mechanisms for workers to provide feedback on manual
handling and ergonomic practices?
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5. Task Analysis

Are tasks analysed to identify risk factors such as lifting, lowering,
pushing, pulling, and carrying, using assessments like the MAC tool?

Are the frequency, duration, and intensity of manual handling tasks
assessed?

6. Workplace Assessment

Are work environments evaluated for ergonomic risks, including space
constraints, uneven surfaces, and poor lighting?

Are tools and equipment assessed for their ergonomic design?

4. Identify Hazards

Have you identified all manual handling tasks that pose a risk of MSDs?

Are TASK SPECIFIC risk assessments conducted for all manual
handling tasks with TASK SPECIFIC control measures?

RISK ASSESSMENT
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9. Training and Education

Are employees trained on safe manual handling techniques and
ergonomics?

Are training sessions conducted regularly and documented?

10. Lifting Techniques

Are employees trained to use proper lifting techniques, including
keeping the load close to the body, bending the knees, and avoiding
twisting?

Is training reinforced through regular reminders and practical
demonstrations?

8. Minimise Risks

Are manual handling tasks redesigned to minimise risk, such as
breaking loads into smaller, manageable sizes?

Are workstations designed to minimise awkward postures and
repetitive motions?

CONTROL MEASURES

7. Eliminate Hazards

Where possible, are manual handling tasks elimiated or automated?

Are mechanical aids (e.g., hoists, trolleys) provided and maintained?
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13. Job Rotation

Is job rotation implemented to reduce repetitive strain and fatigue?

Are tasks alternated to engage different muscle groups and reduce the
risk of MSDs?

12. Personal Protective Equipment (PPE)

Is appropriate PPE provided for tasks that involve manual handling?

Are employees trained on the correct use and maintenance of PPE?

WORK ORGANISATION

EQUIPMENT AND TOOLS

11. Ergonomic Tools

Are ergonomic tools and equipment provided to reduce the physical
strain on workers?

Are tools and equipment regularly inspected and maintained?

14. Work Schedules

Are work schedules designed to allow for regular breaks and rest
periods?

Are heavy manual handling tasks scheduled during times when
workers are least fatigued?
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16. Incident Reporting

Is there a system for reporting MSD incidents and near misses?

Are reported incidents investigated and corrective?

15. Health Surveillance

Is health surveillance conducted to monitor the physical health of
employees engaged in manual handling tasks?

Are employees encouraged to report early signs of MSDs?

MONITORING AND REVIEW


